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18pt Title
11pt body text. Use Sentence case for titles, headings and subheadings (please avoid using ALL CAPS or Title Case).
Please never use underlining unless it is for a link for a web or email address. You can use bold for emphasis.
Use Italics for Titles of Books, Songs, Poems, Policies etc – no need for quotation marks.
Just one space between the end of a sentence and the start of a new one. As demonstrated.
 “Dates should be written as: 1 January 2023 (day month year) – not “1st of January, 2023” or “January 1, 2023”, ie, no commas or abbreviations of first/second/third etc.
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